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Add Trainee Dovinioad Notes

You can add 5 trainees to Food Safety Level Two

You can either create a new user, or select an existing trainee from anther course:

Add Existing Trainee

When you add a trainee you can either
add an existing trainee from your list or
add a new trainee. When you add a new
trainee you will choose a username and
password for them so that they have their
own individual login details. If you add an
existing trainee they will use their existing
login to access this new course.

Food Safety L
Two

Use the menu on the left to go to Control
Panels for different courses.
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From here select the relevant
‘Control Panel.
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Supervisors » My Courses » Food Safety Level Two » Trainees

@ Food Safety Level Two Trainees

View Trainees |  AddTrainee ] Buy ticenses | Download Notes
B Export Trainees

To print a certificate for an individual, go
to‘View Trainees’in your Control Panel
and you will see a list of names. If they
have passed the assessment there will be
a printer symbol on the right hand side.
Click this to print the certificate.

Instructions for your trainees:
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Here you can view trainees, add trainees
(new or existing), buy licenses and
download course notes.

Supervisors » My Courses » Food Safety Level Two » Trainees.

@ Food Safety Level Two Trainees

AddTrainee | Buy Licenses | Download Notes

B export Trainees
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In‘View Trainees’you can also ‘export
trainees’into a CSV file that can be
opened in Excel.

The course requires sound. To complete the course you will need headphones if

speakers are not available.

Assessment

You will be asked a series of multiple choice questions. To pass the assessment
you will need to score above 67% in each of the modules you take.



